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This publication was developed to assist CAP members in using the Web Mission
Information Reporting System (WMIRS). It was developed by the staff at Civil Air
Patrol National Headquarters.

Any comments or suggestions should be directed to the operations staff at
opscenter@capnhg.gov.



mailto:opscenter@capnhq.gov

TABLE OF CONTENTS

WHAT IS WMIRS? oo 4
WHAT TYPE OF GENERAL INFORMATION DO | NEED

TO KNOW S et 5
HOW DOES WMIRS AFFECT ME AS A MEMBER?.........cccccoeiiee. 7
HOW DO | ENTER A MISSION FOR A FLIGHT | AM

PAYING FOR? ..o 8
HOW DO | ENTER CADET ORIENTATION FLIGHTS? ................. 13
HOW ARE TRAINING MISSIONS OPENED?........cccovviiiiieeeen 19
HOW ARE ACTUAL MISSIONS OPENED? ..o 29
HOW ARE MISSIONS CLOSED? ....ccooviiiieiiiiieee 33
HOW ARE WMIRS FORM 108S CREATED? ... 33
WHAT ARE THE TOOLS AND UTILITIES? ..ovviiiiiii 39
OTHER INFORMATION AND INSTRUCTIONS..........ccceiiiiieeeee, 42



WHAT IS WMIRS?

WMIRS was developed to assist CAP and Department of Defense (DoD) leaders so
they can more effectively review, approve and monitor CAP’s missions. With WMIRS
these individuals have a real-time picture of all the missions CAP is executing
nationwide and this also allows them to accurately track how our funds are being
spent to support these missions. WMIRS highlights CAP efforts at the general officer
level at DoD agencies, including U.S. Northern Command. NORTHCOM is the
agency responsible for homeland defense of the continental United States. This
increased visibility has produced more missions for CAP because our DoD leaders
now understand the many types of missions CAP can perform.

WMIRS allows wings to more accurately monitor their budgets and resources, thus
providing better accountability. WMIRS will also streamline the financial process
allowing NHQ to reimburse wings for their expenses more quickly. All
missions/sorties that CAP flies are required to be entered into WMIRS including
Corporate “C” missions. Because of this, the tail number reporting requirement will
be eliminated at the wing level for all NHQ-reimbursed flying thus reducing the
workload required. In addition, the need to separately enter flight hours into the
WMIRS FORM18 will be eliminated in the near future. Other flying-type reports that
CAP units are currently required to produce will also be phased out as the
functionality is built into WMIRS.

Another major benefit of WMIRS is the guarantee of Federal Employees
Compensation Act (FECA) and Federal Tort Claims Act Coverage (FTCA) on all
Category “A” and “B” missions that are authorized in advance by the Air Force.
Similarly, properly authorized Category “C” Corporate missions are guaranteed
Corporate insurance coverage. WMIRS stores the name of the approving individual
along with the date and time of the approval in the database so there will never be
any doubt if the mission was a properly authorized event. This protects our members
and their families.



WHAT TYPE OF GENERAL INFORMATION DO | NEED TO
KNOW?

WMIRS Permissions

Certain members will have WMIRS permissions based on their duty assignment
listed in their member record on eServices. The commander, or their designee, will
assign these duty positions through eServices. The commander, or designee, must
tell the NOC which personnel should have access and what type of access they
should be granted if permission is not automatically generated by their duty position.
The Commander, Vice Commander, Chief of Staff, Director of Operations and
Director of Emergency Services automatically have full access. Each wing/region
should have one designated individual, the web security administrator (WSA), who
may grant other privileges to members in their wing/region. The WSA grants these
permissions in WMIRS, not eServices. The permissions WSAs can grant range from
being able to enter/edit missions or to only being able to enter/edit sorties. Incident
Commanders are automatically granted full permissions in WMIRS. Your wing may
decide to grant limited permission to the Wing Administrator or Director of Finance to
have access to WMIRS Form 108 information so the information may be entered into
the wing’s financial records. The typical member will have read-only permissions for
everything. CAP pilots will have auto-permissions to add/edit sorties for “C”
missions.  Mission pilots will have auto-permissions to add/edit sorties for all
missions. Cadet orientation pilots will have auto-permissions to add/edit sorties for
cadet orientation flights.

Entering Post-Flight Mission Data & Reimbursements

All post-flight mission data must be entered into WMIRS within 72 hours of flight
completion, unless a faster turnaround is required by the customer.

The most current version of CAPR 173-3 governs reimbursement for missions. All
WMIRS e108s submitted to NHQ for reimbursement must be generated from
WMIRS. In addition, the WMIRS €108 must be generated and approved by the
Wing/Region Commander (or designee) within 45 days of mission close.
Reimbursement requests generated or approved later than 45 days after mission
close will not be reimbursed. Fuel receipts for funded flying must be forwarded to
your wing/region or uploaded directly into WMIRS within 15 days after the close of
the mission.



FTCA/FECA Coverage

Federal Employees' Compensation Act (FECA) provides for the payment of worker's
compensation benefits to civilian officers and employees of all branches of the
Government of the United States. FECA has been extended to provide worker's
compensation benefits to CAP volunteers or their survivors for injuries or death
resulting from injuries sustained in performance of duty while in service to the United
States. If a CAP member is injured or killed during performance of an Air Force
Assigned Mission (AFAM), the member, or proper dependent, could submit a FECA
claim.

Corporate missions do not provide coverage for members under the Federal
Employee Compensation Act (FECA). Therefore, if an injury or death occurs during a
corporate mission, the only medical or death benefits available to the member or
his/her family are corporate benefits as discussed in CAPR 900-5, namely a $10,000
death benefit and up to $6,000 medical expenses, subject to a $50 deductible. There
is no Federal Tort Claims Act (FTCA) coverage on a corporate mission. If a non-
members’ property is damaged, or a non-member is injured during a corporate
mission, CAP’s liability insurance will cover CAP and the member in the event of a
lawsuit against CAP or the member.

Current Status and Information

It is important for wings and members to keep their information in eServices up-to-
date. Member personal contact information and pilot and emergency services
credentials need to be current in order to properly use WMIRS. In addition, wing alert
rosters, aircraft status, SDIS status and Archer status must be kept current in WMIRS
SO your resources are properly listed as available or unavailable for missions.

Browsers

While every attempt is made to be compatible with all web browsers, some issues
may be encountered when using a less known browser. WMIRS is tested on as
many browsers as possible. When a new version of a browser is released,
understand there may be issues initially until it is fully tested. If browser problems are
encountered, they may be reported to webmaster@cap.af.mil



HOW DOES WMIRS AFFECT ME AS A MEMBER?

WMIRS Access

Member accounts are established automatically when entering WMIRS through CAP
eServices.

WMIRS may also be accessed directly at https://missions.cap.af.mil/login.cfm

Using WMIRS

e Your level of access will be determined by your duty assignments and
your credentials in the Operations Qualifications module. This module
includes all your Emergency Services, Cadet, Pilot, and Counterdrug
ratings. At a minimum you will have read-only access to everything in
WMIRS.
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https://missions.cap.af.mil/login.cfm

HOW DO | ENTER A MISSION FOR A FLIGHT | AM PAYING
FOR?

Flight data for proficiency flights must be entered in advance to obtain an eFlight
Release. When you log in, the system recognizes you and your qualifications, so you
do not need to enter your name or any pilot credentials. Mission symbols for these
types of flights include C8, C9, C16, C17 and C20. Use of single-engine member-
owned or member-furnished aircraft on “C” missions must be approved in advance by
the wing/region commander or director of operations/director of emergency services,
depending on your state/region requirements.

e Select “Pilot’'s Direct Sortie Entry for Non-Mission Corporate Flying
(C8, C9, C16, C17, C20) ” in the middle of the page
e Select “Add Sortie” and the next screen appears
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“Mission Number” will be pre-filled as Misc

“Sortie Number” will be a unique, system-generated number

Select one or more Flight Release Officers you wish to release your
flight (optional).

Enter the “Tracking Number” if required in your wing

Enter the date of the flight in the “Sortie Date” box

Select the appropriate “Sortie Type” from the drop-down box

Sortie
Type

ASC Proficiency

Cadet Flight Training

CAP Conference or Meeting
CAPF & Checknde

CAPF 91 Checkride I
Glider Tow

IACE Flight

Maintenance Flight
Mon-Reimb AE Onentation
Pilot Continuation Training
Profile #1

Frofile #2

Profile #3

Frofile #4

Profile #52

Frofile #6

Profile #7
Training/Evaluation

Select the “Tail Number” of the aircraft used from the drop-down box
“Aircraft Type” and “Call Sign” will populate based on the “Tail Number”
chosen

Enter the “Takeoff Airport” and “Landing Airport” or select from the
drop-down list

Enter “Area Assigned” in the format “State/City/Area”

Enter the estimated sortie hours and take off time

Enter “Objective”

Select the “Add Sortie” box to submit

Grayed out fields are not required for initial sortie submission, but can
be filled in later.

Red fields indicate a problem that must be corrected before the sortie
may be submitted
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e You may make your corrections and select “Update” when you are
finished
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e You may also search for sorties using the “Mission No. Search” function

e The format will be “XX_Misc” where XX is the wing identifier

e |If you click on the number under “Air” a list of all miscellaneous sorties for your
wing will appear
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HOW DO | ENTER CADET ORIENTATION FLIGHTS?

You must enter each sortie as a separate transaction. Your State Director will
approve a mission number each month for cadet orientation rides. You will only add
sorties to this monthly mission number. Use of single-engine member-owned or
member-furnished aircraft must be approved in advance by the state director and the
member must complete an Air Force hold harmless agreement. All fuel receipts must
be provided to wing HQ or uploaded directly into WMIRS. WMIRS will help you
monitor your cadet orientation flight budget as sorties are entered. If a wing has used
all its allocated cadet orientation flight funds additional flights may be flown, but they
will automatically be classified as “B” missions. “B” missions are not reimbursable by
NHQ with Air Force funds. No “A-15" missions may be flown between 15 and 30
September.
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Powered & Glider Rides

e In WMIRS select “Current Missions/Sorties” from the left-hand side
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e Click on the “Air” sortie number
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e You can limit the size of the list by selecting “A15” from the drop down
list at the top of the page.

e Clicking on a sortie number will bring up the sortie edit page
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e Fill in information for a new sortie, or edit information to update a sortie
on the sortie page.

e |If a required field is missed, it will be highlighted in red and you will be
alerted that information is missing.

e The syllabus numbers show as flights 1-10 (1-5 Glider, 6-10 Powered),
50 for incomplete, and 75 for non-reimbursed — non-reimbursed flights
should be entered under the monthly “B” mission).

e Cadet CAPID’s can be added, but it may be best to wait until after the
flight to have the correct information.

e When done, click “Add Sortie” (from the new sortie page) or “Update”
(from the ediet sortie page).
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e After submission, a brief report of the pilot, member reimbursed, and
cadets flown is provided with any errors for the cadets.

e You can either “Edit This Sortie” to correct data, “Add Another Sortie”
to continue adding flights/sorties, or “Return to Sortie List.”

e If you click “Add Another Sortie,” the add sortie page will appear with
the same aircraft/pilot data from the previous sortie to reduce the data
entry time.
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Reimbursement for Orientation Flights

e The same reimbursement process for other missions is used for Cadet
Orientation Flights. (see “How Are WMIRS Form 108s Created?”)

e Commercial Glider Tows and ground tow charges are entered in the
“Additional Expenses” part of the 108 worksheet.
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e When ready to submit, the WMIRS €108 is produced.
e Do not produce the €108 until ready! This will lock the sorties and
prevent further editing.
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HOW ARE TRAINING MISSIONS OPENED?

Each wing is allocated a certain amount of Air Force SAR/DR training funds each
year. In addition, Counterdrug training funds may also be available. Wings will
develop Operations Plans for each training mission that are uploaded to WMIRS and
are available for review during the approval process. A training/evaluation request is
entered in WMIRS by the wing member authorized to enter this information. WMIRS
keeps a running total of all training funds expended and will deduct the requested
amount from that total so wings do not overspend their budgets. No training may be
conducted from September 15-30.
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Current Training Funds Dalapos far VA § 55,734.8)
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e Contact information is entered so that approval e-mails may be sent to
all designated personnel

e A drop-down list for “Training Request” contains those types of
missions that may be selected

e The mission symbol will auto-fill once the type of mission is selected
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ARCHER SYSTEM TRMNG

CD EVALUATION

CD ORIENTATION

1CD TRAIMING

DR EVALUATION

DR TRAIMING

FORM 5/91 EVAL

| GA-8 PILOT TRNG

GLASS COCKPIT TRNG
GUIDED TRAINIMNG
IMOUNTAIN FLYING CLINIC
MNATIOMAL CHECK PILOT STANDARDIZATION COURSE
Pilot Continuation Training
SAR EVALUATION

SAR TRAINIMNG
SUIINSPECTIONS

e Mission starting and ending dates are entered along with backup dates

e Estimated hours by aircraft type are entered next

¢ WMIRS will automatically calculate the amounts based on the
estimated hours

e Estimated fuel and oil are entered

e A brief mission scenario is entered

Civil A Pared
Wb Mision Information Ruperting Sysiem [fIMIRS]

Hows Rags Tanal =
| 110

A2

Hows Rate Total

| ] I oo f
C-1EEF

Homs Rage Tival

Member Oumed (Nt Lisied)

Hern Rae Tatal

| 21 | oo

Merber Twin

Hows Bie Tiaal

Estimaie for Em_for vahscls

CormmRmicIions s and Ol

-

Ext for AT Fuel

%

Estimted Totnl 2000

Mlixiion Seenimicc
Eier (Rghtt il ev Groand.
Eentits frown "CRRRENT MIESONE BOBTEE" Puge

These requests (Form 10s) may be edited up until the time they are approved.
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Mission Approvals

Once a training mission request is entered and submitted in WMIRS the approval
process begins. Submitted missions appear as yellow in the mission listing with an
automated mission request number. An e-mail is transmitted to the wing commander
(or designee) telling them a mission is waiting for approval.

e The wing commander logs into WMIRS

e Select “Current Missions/Sorties”

e A drop-down list of missions will appear

e Form 10 training missions have the word “Training” in red below the
mission request number and are highlighted in yellow

e Select the mission you wish to review

e If Operations Plans or other documents are attached, the wing
commander may select these from a drop-down list. For small
missions, the “Mission Scenario” may have all the necessary
information.

e The wing commander should verify that the funding request is within
the wing’s budget

e Click on the “Wing Commander Approval” button when all steps have
been completed and you are ready to approve the mission

Wl Aiir Partrel
Wab Nislen lnlermiatien Rapsiting Spesm [AMIRS)

Hw o= ;l

b |

Fai Total

e

Raia Todal
]

Estmata for E&l for vahicls
oMM TG Grarg i Ol

L Nor AEC F e
angl 04l

Estmabad Tosal 510

——— R
es Erdwn gid andiar Ground
Eortmen o CURMENT W ESIONSS0RTES" Page

ol vy wlde o TraTedsg oo prepace for orna hurrioane Season

Uadnie I
When ready for approval, the wing
Wirg Commancer Approvl commander must approve before the
- _ _ State Director or Lialson Reglon may
T e Tt It r./// approve,
Faning Budget. and appnoss TG recpmas T

‘Wi Cammande Appioesl |

e All approvals are time and date stamped by WMIRS.
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The state director will follow a similar process to add their approval. If the state
director is unavailable, the liaison region has the ability to approve for them. Once
the state director has approved the mission the liaison region must approve the
mission. If approved, the mission becomes an Air Force Assigned Mission (AFAM).

Chwil Kii Fanal
Wabs Misdan lsbarmiaiien Baporilng Syetem [HIRS
b - b =
Oty
Hioirs Hats [k
7 3
Estimate for Est for vatece
COMMMUMICaT O s and Ol
ko ]
Est. for itz Fisl
&nd 0
)
Estimated Talal [:,E
Poliesion Scenana -
Enter fighl srel’a r Cround
Sedtiad fiom "CURIENT MESIONEE0RTES" Fagi
WiFey with 02 CPAWNTNY B0 ERepird Tor TRl (PP icand SEason. = |
||
Lipzabe
QuesticnsiProblems for CAP POC
Wing approval by Rodney W Ammons on 05272006 13:25:31 Both Wing Commander
Wing State Director Approval Terry Test on USZTI2008 10:06.37 +———— and State Director
Lialson Region &pproval app roved, Rﬂad}f for

Liaison Region Approval

iaison Region Approves when ready.

Once the mission is approved, WMIRS will automatically assigned the mission
number and send approval e-mails to the liaison region, state director, wing
commander, the mission POC and the NOC. The mission will also nhow show as
green in the mission list.
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The request is approved and assigned a mission number. E-Mail Is sent to
wing, State Director. Liaison Region, and NOC

How do | enter sorties?

Sorties will be entered based on your wing’s procedures and permissions. Large
training missions may require that the air operations staff enter all the sortie
information. Your wing may allow pilots to enter sortie data for smaller missions or
month-long training missions.

e Once you are in WMIRS, select “Current Missions/Sorties
e Select the mission

¢ When the mission appears, select “Edit/View Air Sortie”

¢ The following page will appear
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B - == v Pagev Safetyv Toolsv @~

I3 Web Mission Information Reporting System (WM...

Civil Air Patrol
Web Mission Information Reporting System (WMIRS)

Sorties for Mission: 11-T-3641

~-Mission Mansger

“ WIIRS instructions = PENDING APPROVED CANCELLEDIISARRROVED COMPLETED

 sFiight Releases
Instructions =

Arsa Fuei | TrECHNG
Pk Sortis Mission Departurs Landing anmission ESt (Act ETA o o N ety
Type Symbol  Awport  Awport Hrs Hrs (zuu) (zutu) {r
Location Cost
Provided)
L3BRPTN S g . PICK UP 1
5 12032010 [NSBECP  172R (1627 426375 RELO A5 38 )TN |y 05 05 1600 163 00 Xe01  ange  |[ 104Data X
Ze: Prods poe
Ind Form 108 saR Direct ARE LA S . 104 O
12002010 (NE233 172N (1633 4313% =l = e 10 09 1630 {1724 150 :smaamge 104 Data
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3 12042010 |NGBECP  172R 1627 dodom2 TG A s FZR  Crewpikp 05 |05 1230 1305 00 CrewPinp | 104 Data
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e At the bottom of the screen you select “Add”

I3 Web Mission Information Reporting System (WM... o v B v =

* Page~ OSafety~ Tools~

Civil Air Patrol
Web Mission Information Reporting System (WMIR S}
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. Fiy NE OTLCH
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I3 Web Mission Information Reporting System (WM...

[ IR > R @ v Pagev Safetyv Toolsv @~

&

~Mission Managsment—

“ WHMIRS instrux

 sFiight Retssse * indicates required fields.

input fialds ' with grayed background:

Civil Air Patrol
Web Mission Information Reporting System (WMIRS)

Add Air Sortie
11-T-3641 A5

‘ are not required, but may be entered as additional information, or s required by your unit/Wing.

NEW 11-T-3841
il
el “sore Type
04/14/2011i5] -
NOW.CAP NowcaP | wowcar Tt
Odserver Soammer 1 ‘Scanmer 2 FAA FEgM Plan
None +.
CAPD Lok Us w
- e “Arorst s s Assomeg e e 03y Aree)
_ T2l Numoer Lookup Alrpor: Lookud Aot L00kap
LogOut -
st
“Est Sorke Hours Take O Osjectve
T 21
0 v: v
*Ackust -Actusi
Hobds NOTE! Taoh NOTE! Borte Take OF
Hours (Hodds) Time @
o o vi -
EeS B
AL Relmbursed To
Fustion ) S (CAPID Or Uni)
L -
s oSS e U
. Enfer She numbder of
sorte Emectvensss Reason ot fuoossshu e e ey o e e
= Please Select Resson i o
Are seu fying cuer crical Intasruchure? Yes. || Ne 10

| Add Sortie

Report/View Discrepancies

Add the tracking number, if required
Select the sortie date (in Zulu) using the calendar drop down
Select the sortie type from the drop down list

+

{F RpAir Defense Target |
A Proficiency

AFROTC

Air Recon

Aur Transy
ARCHER
Cadet Orientaion Flight
CD Exaluation

CD Orientation

CD Training
Communicetion Relay
Counterdrug

DR Ewvsluation

DR Training

Fly & Teacher

Glider Tow

Homeland Security
Impact Asssssment
Liaison Officer Fhight
Low Level Survey

ighter. Radar)

Maintenance Flight

Hational Chack Pilat Standardrization Course
Crther

Pilot Continuation Training

Range Suppart

DYy

Relocation of CAP MMambers or Proj
SAR Evalutation

SAR Training

SDIS Sorie




e Enter the pilot, observer, and scanner information

e If a non-CAP passenger or crew member is involved, check the “non-CAP”
box over that seat and enter the name and agency of the person. Remember,
non-CAP passengers/crew must be approved prior to flight iaw CAPR 60-1.
Select the aircraft tail number from the drop down list

Aircraft type will populate based on the tail number selection

Enter the radio call sign

Select the takeoff airport from the drop down list

Select the landing airport from the drop down list

Enter the area assigned

Enter the estimated sortie hours

Enter the estimated take off time in Zulu

e Enter the objective

Once the sortie has been flown:
e Once you are in WMIRS, select “Current Missions/Sorties

e Click on the air sortie number on the correct mission line.
e Select the sortie you just flew
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I} Web Mission Information Reporting System (WM... oo B v ] @ v Pagev Safetyv Toolsv @~ 2

Civil Air Patrol

Z g S Web Mission Information Reporting System (WMIRS)

Sortie 11-T-4908 A004 (A5) Update

—-Mission Management--

* indicates required fields.
“ WMIRS instructions =

input fields with grayed background! are nof required, but msy be entered s additional informstion, or as required by your unit/wing.
[Flight Released by Stephen L Knapper 04/10/2011 - 08:04:70:

Chapermowy LA v
wssion Traciing
Numsar

Sorte
Numder Number
cos 1174502
4/10/201 1173 SAR TS 2
Piot NON-CAP NONCAP of
e sosnner 1 oamner 2 £aa ot pisn
455283 0 0 tore. v
Earl L Weiser A e !
camo ok g
~Tall “Take O s Ares Assigned ate ! 1 Ares)
e Cansign Argort =g et
Tag Nerwiee Lookiei Anedt Lickin Al ok
NSETTA = KLFT KNEW La/KLFT/direct KN
“Est sorte et
Take OFF “OBjectve
Hours O On)
5 = SAR Training and RTB
Actust *Aokust
Hobbs NOTE! Teon NOTE! ore Taxs OF
Hours (HObbS) Tme @
& (3723 = (44388 4 2 W0
s (37218 San 44577
Fosnoat) Qssons. T ot Fusi Raceist
0 1.8 A v [ Upload Receipt |
o cAD ki
* Bortie FlownNot Flown ‘Resson not FlownNot Buoces st
Flown Successful  « Weather v
| Update [[ Reset | { Report/View Discrapanciss | [ Delete Sortie

Enter the starting and ending tach/hobbs of the aircraft.

The actual sortie hours will be computed from the hobbs automatically.

Enter the actual takeoff time in zulu

Enter the actual fuel/oil expenses and gallons used

If the fuel/oil costs are to be reimbursed to a member or unit, enter the

information next to the wing in the block provided

e Select the mission effectiveness from the drop down list (If the mission
objective was met, the sortie was successful. If the sortie objectives were not
met or the flight did not take place, the sortie was unsuccessful.)

e |f the sortie was unsuccessful, select the reason from the drop down list

e If you have a receipt to upload, click “Upload Receipt,” otherwise select

update.
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HOW ARE ACTUAL MISSIONS OPENED?

Incident commanders automatically have permission to enter data for “A” missions.
Any wing member with admin permissions may also enter data for these types of
missions. AFRCC missions are automatically approved. Other missions require
approval. The NOC is a facilitator, not an approver. The more information and lead
time you can give the NOC, the better your chances of obtaining approval.

e First you must enter WMIRS
e On the left side select “Enter New Mission”
e The following screen appears

I} Web Mission Information Reporting System (WM... "\l‘ v B v @, v Pagev Safetyv Toolsv 0' .

Civil Air Patrol

ﬂ g ? Web Mission Information Reporting System (WMIRS)

—Mission Managemsnt-- MISSION REQU_E ST

= WWMERS instructions =

= sFiight Release

instructions =

Entering Alaska RCC Missions

Approving Agency: Agency Number (if known): Funding Source: Operation Noble Eagle:
Wing Mission
Assigned Mission Name(optional): Comments: Exercise/Event Name:
LA -
Customer Customer Customer Customer Customer
Information | Agencies Name POC Email Address Phone
CAPIC CAPIC CAPIC
Name Email Phone
Mission Ty
= 551011 ype Mission Symbol
[Select] -
Mission-Start Date Mission-Ending Date
o] { o]
B -Ending Dat
Backup-Start Date e Ey ._f °
= EndTime @ULU)2%  Z
Number of Non

Request Received Date/Time 04/14/2011 16:11 ZULU
CAP Crew!/ Passengers

Estimated Lodging Mandays
(Estimated Number of People Multiplied by Number of Nights iaw CAPR 173-3 Para lar4)

Special Instructions:

submit |
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Enter the customer’s internal identifying number, if known, such as AFRCC
mission number. If you later find out you entered the mission number
incorrectly you can call the NOC to get it changed.

Enter a mission name if applicable

Enter any comments the customer may want added

If the event is part of a named exercise, select it from the drop down list
Select the appropriate customer info from the drop down list

If the customer is one of the Armed Forces (Air Force, Army, Navy or Marines)
select Military

If the customer is an agency above state level that is not military (Dept of
Justice, Dept of Interior, Dept of Homeland Security — which includes the US
Coast Guard, Drug Enforcement Agency or Bureau of Land Management)
select Federal

If the customer is a state government organization (Emergency Management
Agency) select State

If the customer is a municipal government agency below state level (County
Sheriff, County Emergency Management) select Local Gov

If you selected Military, Federal or State in the previous box you must select
the agency in the next drop down list

ANG Air National Guard
ARNG  |Army National Guard

BLM Bureau of Land Management

DEA Drug Enforcement Agency — DCE/SP Coordinators; Group Supervisors; RAC
DHS Department of Homeland Security

DOl Department of the Interior

DOJ Department of Justice — Attorney Generals

EMA State Emergency Management Agency

FAA Federal Aviation Administration

FEIMA  |Federal Emergency Management Agency

socC State Operations Center

USA U.S. Army — Army Corp of Engineers

USAF U.S. Air Force — any unit; 84 RADES; Air Defense Sectors

USCG U.S. Coast Guard — Joint Rescue Coordination Center; Alaskan Homeland Security
USFS U.S. Forest Service

USMC  |U.S. Marine Corps — Aerial Recon

USH U.S. Navy — Naval Criminal Investigative Service (NCIS)
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Enter the customer agency name

Enter the customer point of contact

Enter the customer point of contact e-mail address
Enter the customer point of contact telephone number
Enter the CAP IC’s name

Enter the CAP IC e-mail address

Enter the CAP IC telephone number

Select the Mission Type from the drop down list

Select -

Search and Rescue

Disaster Relief

Air Defense Target

Range Support

Terminal Controller TNG

Low Level Survey

Air Transport

Communications Relay

Counterdrug

Other

Homeland Security

Relocation of CAP Members or Property
Ground Forward Air Controller Training
ARCHER

Fly A Teacher

AFROTC

Cadet Orientation Rides

Liaison Officer Flight

The mission symbol will automatically populate based on the mission type
selected or will be filled in by the National Operations Center.

Enter the mission start date (In Zulu). It is recommended the calendar be used so
the date selected will format correctly

Enter the mission end date (In Zulu) using the calendar

Enter a back up mission start date (In Zulu) using the calendar

Enter a back up mission end date (In Zulu) using the calendar

Enter the number of non-CAP crew/passengers, if necessary. Non-CAP
crew/passengers must sign a CAPF 9. All non-CAP crew/passengers must be
pre-approved iaw CAPR 60-1 prior to flight.

Enter the estimated lodging man days, if necessary. Lodging info will be in the
narrative. 2 people TDY for three days x 2 nights = 4 man days

Enter any special instructions that are not contained in the Customer Request
Memo or Target Instructions

31



e Select Submit

e After the mission has been loaded into the WMIRS database, your view will move
to the top of the screen where you will receive your mission request number

Your subtrission was successhil
for ATW CAP. ¥our Eecquest Mumber 1s REQ-06-0253

You are now ready to load sorties.

e Select “Current Missions/Sorties from the main WMIRS page

e Select your wing in the “Filter by Wing” drop down list if you have permission to
see this feature. If not, your wing will already be listed.

e The mission list will sort by date

e Mission status will be displayed based on color

BWebMissionInformationReportingSystem (WM... ?-} v B v (= @ v Pagev Safetyv Tools~v Qv >

Civil Air Patrol
Web Mission Information Reporting System (WHIRS)

Current Mission List - 8 Active Mission(s)

RED: 2
Disapproved  Pending Ci

Mission  Mission
Number  Date Wing

1 yC8.C5,C16,C17,C20 MISC [10/01/10 [SWR

misc 2=

\core

2 | C8.C9.018,C17.C20 isc 68| o

10 |LA

/ April SWR Staff Piot
Proficiency

04/01/11 |SWR ‘Pfofmar.:y

O |

I

4 | a8, A8, A9, A15 oapait L Moty A |l o
Mission

5 |89, B12, B17, B15 sy Lo [MonthlyB | | 5
hission

Wing ES Training

6 04/08/11 LA [SAR TRNG
{Academy

/ Ground Trng Exercise /

7 [Pontchartrain Composite

Squadron SWR-LA-0S2

04/16/11 LA [SAR TRNG

 1G Practicum

osvouint |swe [suiinse | of of [Resonce
21 2| [Pending

e “Line No” corresponds to the position on the list

e “Agency Number/Comment” corresponds to the data entered from the
Mission Request. Any comments will display here.

e “REQ Number” corresponds to the mission request number assigned by
the WMIRS system and indicates the mission has not yet been approved

e “Mission Number” displays the same “REQ Number” until the mission is
approved and a mission number has been assigned
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“Mission Date” displays the date of the mission request

“Wing” displays the state which made the mission request

“Mission Type” corresponds to the data entered from the Mission Request
“Air” lists the number of air sorties that will be performed on this mission
“Ground” lists the number of ground sorties that will be performed on this
missions

e “Approval Authority” lists the organization that extends mission status

Your sorties must also be approved to complete the process.

e Click once on the “0” in the Air field for your mission
e You will be taken to the sortie list screen where you can add sorties as you
do with training sorties.

Multi-Wing Missions

If multiple wings are involved on the same search and rescue mission under the
AFRCC, each wing will have their one mission, but the mission numbers will be the
same. This allows the AFRCC to activate and deactivate wings without closing the
overall mission.

For other multi-wing missions, the mission may be opened similar to the AFRCC
missions, or a region/national mission may be opened.

HOW ARE MISSIONS CLOSED?

Once all the fuel receipts have been received at wing and compared and the flight
and ground information verified a mission must be closed.

e In WMIRS, select “Current Missions/Sorties”

e Select the mission from the list that you wish to close

e When the “Edit Mission” screen appears select “Close Mission” (Note that
closing the mission will end any further e108 creation. Do not close the
mission file until all work is complete)

HOW ARE WMIRS e€108S CREATED?

WMIRS e108s may only be generated through WMIRS for reimbursable missions.
WMIRS e108s must be created and approved within 45 days after the close of the
mission. WMIRS e108s received at NHQ later than 45 days after the close of the
mission will not be reimbursed. All receipts must be uploaded into WMIRS for all
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reimbursable expenses. Only members with admin permissions may generate
WMIRS e108s.

e In WMIRS, select “Current Missions/Sorties”
e Select the mission from the list

e Select “Edit/View Air Sortie”
[ ]

Civil Air Patrol
Web Mission Information Reparting System (WMIRS)

Add/Update Sortie
[T P ——
e Mission: 06-M-2323
Reviged 0211006
Eat.
Sortie 3 ’ Aroa Back Up Back Up Dopinture
Qlich to Mle.vl Tail AC c.dl Sortie h'l(eorr Lt'll(lm Asxigeiicsion | Dide Date Estimated Time(zuli) TIEMI!UM Objective
> Mission | Numbes [Type | Sign | Type | Awport | Airport | B s Tl provided)
1100
001| mezm N97ER }um s lsan !r:m cos 'Sﬁ;ms - Im 0230 %AR
L = |
002 Pmamm N4a7ERL Emo im saR F:us cos g’ﬁ;“g:; A fro 0230 }sm
==l [ I [
Uusl }uwmmﬁ nerey (e o7 isAR icos oos Eﬁ’.ﬁ;"ﬁ’;‘:\x o 2o 0230 lsan
] i i
I o B [ [ A
004 pEosoos  Naare i‘m [ [san Icos ocs 2’.&;",'““::‘! - o 0z30 [[SAR
- — — I
DDSI pEozo0s  NaaTe i1 [ s !cos oes sgg’.:;?::,‘ = 30 0230 jsan
i
I e K i
008 pEnzamos  Naae imzo [ sk kes s g%gs%‘::? b o 0230 [FAR
i f
f I
UD?I }Jaos/zms Mol e s (san feos s ) %;m? ok 73 0230 ls&n
; O ciceado =
008 }JMBIZD.‘E MaTeN (1523 (575 SAR oS oS Eeengs Fikes Posk !au 0230 !SIR
Add
Gat CAPF 108
>
= A\S n”
Click “Get CAPF 108

e Alist of previous created WMIRS e108s for the selected mission will appear, if
already created, otherwise select “New €108”
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Civil Air Patrol
Web Mission Infonmation Reporting System (WIMIRS)

06-M-2323 CAPF 108(s)

Mission Management

WMIRS |nsst ruschi
Reweed varions Previous CAPF 108's

\ Aircraft | FueliOil [Admin CommiOther| Total
Date [CreatedBY| cost | Cost |Cost  Cost |CAPF 108

$000  $1929[61379.4
$000 £000| $87538
§000 goon|  $00
0

CAPF 108 Page(s)
neizA | 1|08108/02006 [raymond  [$656.00% 703,85
EM223.8 | 1(08108/02008 |raymond  |§ 303 60| $ 483 23

MBI | 1[osiamz006reymend | $000] 000
U

S

)

0

r EM2I3D_| 102006 [reymond | $0.00] $0.00[$0.00 $000[  $000
eMITE | U6fraymend | #0000 sov0[$000]  $33654] $33654
UEN2323-F 2006 | $000| $000[6000| $10762| §10762
NEWCAPFIOE |

raymond

108

Select Previous CAPF 108, or create a new CAPF 108

1 Air Patrol
n Repaorting System (WMIRS)

Web Missien Infan

|

06-M-2323 CAPF 108
Mission Manugement
o SertieData
Hours Flown = : CAPF 108
Date AIC or veh ‘Rata Type ‘NC IDIVeh ID Corp Mbr No. Miles AIC Minor MX AIC Cost ‘Fuelf@ll Sub Tutal‘ Ready
Edi| painzizoog|182R  [Typed  [Ms0sOY % a7 2100 15170 17589 227 50 € Yes o
Edt| 08082006 1827 [Typed  [Ms00Y 3 25 4100 10260) 12468 - [Fes GNo
Edi| peineiz00s 182r  [Types  [Ms0sDY X 21 2100 12710] 13250 25069 €Yes o
Edi| peinziz00s 182R  [Types  [Ms0s0Y i 18 4100 7280| 9324 17204|€Yes CHNo
Edi| 08ma00B 1827 [Type2 [0S0V i 4z 4100 17220) 19888 - [Pes ENo
|[Editf osmai2008] Chevy van | |os782 X 580 | aso0] as00[eves cmo
Edit| DRIDR/2006 Chewy Van | lps782 b4 580 | 2283 - |[rves emo
[[Edi painizons chewy an | 5762 R 580 | 2455  zass|eves oo
[ Total| 35250 46623 81888
Additional Expenses:
CAFF 108
Date Expense Type Amount Ready
Edil|[08i0812006 Cormm 1550 C¥es @ ho L
[Edit][oarmarz00s | o Suppiies 1942 € es ho
Total: 1942
add || | [
Date | CAPID Clity |N|M|.I:udging Allgwable| o | CAPF 108 |
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Civil Air Panel
Web Mission Information Reporting System WWMIRS)
Bt oanaos 1828 e [Msos0Y X 37 4100 12710] 13259 25969 Fves ©No
iz sion Manigement Edi] painzizoos|122r  [Typez  [Msnsoy % 18 a100) 7280 0824 17204Fves oo
WIS Iniructions Edi| DRDRZ00G 182R  [Typad  |NS0BOY % Az 2100 17220[ 19886 - [F¥es Mo
Bevised 021006
Edit| 0210212008 Chewy Van | [os762 X 520 [ 2500 2s00[eves cno
Edit| DID&/2006 Chewy Van | [ps762 = 550 | [[2288 - [Fves mNo
Edit] DerD&2008] Chevy Van | [os762 % 560 [ 2458  z458[€ves oMo
[ Totel | 35250] 46628 31888
Additional Expenses:
CAPF 108
‘ Date Expense Type Amount Ready
Eit||os8/2008 Corm 1550 ez @ha
|[Ei [osrogrz008 | off. Suppiies 1942 @ Yes ¢ No
| Total: 1942
Add || [ I
Leodging Allowable CAPF 108
Date  CAPID City Nights |00 A ate | Meeis | “Ronay
Eift] 05/022005 120874 [COLORADO SPRINGS [ [f 24000 (37800 [517767 [fves c Mo
Add Ladging
Gal GAPF 103
Refrash Pagz I )|

Overnight stays must be approved in advance through the NOC for all missions.
WMIRS contains a lodging and per diem calculator which may be used.

Chwil Air Patol
Web Missicn Information Reparting System (WMIRS)

Lodging and Perdiem Calculator

Select State: |00 = I Select City: | =

Or Select Aipart | =

Civil Air Patrol
Web Missien Information Reporting System (WHMIRS)

Lodging and Perdiem Caloulator

Select State: ICO - Selact City: |DOLDRADD SPRINGS -

Start of Lodging: [08/0872008
Suhrnit
Date City County Lodging |Lcn:a| Meals

02/08/2008 COLORADO SPRINGE ELPASO $ 7800 [£41.00

CAPID: 129874 humber ofNughls:F Actual Lodging Expense (tobal] [z0m
Subimil |
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e Select “Get €108”
e Select “Click here for the €108
e The wing commander or his/her designee must approve the e108.

Civil Air Patiol
Web Mission Information Reparting System (WMIRS)

W

Mixxion Mansgement

WHIRS Instructions
Reviged 02110106

v v

CAP PAYMENT/REIMBURSEMENT DOCUMENT FOR FOR CAPLISAF USE ONLY

AVIATIO! ELLANEOUS

PRINTEDTYPED NANE. OFFICE SYMBOL. SIONATURE. DATE REVIEWED
1. Mission Number 06-M-2323-G Stari Doe (ddfmmmiyy). 080872006 [stop Date tddmmmiyy) 08082005
2. Type Miszion- AR/CR. D ALTRNG -0 THER 3 Claimant (Wing/Member):
[ e —
LA Mailing Address. Chech heve if new oddeess [ LB Phoos Numbe and E-MIl Addiess
360V Ova 51, Peterson AFB, CO 809143106

S, invoice (Refer to matruations): Ormac ARTIAL Extimate Outstanaimg: 5 000

2. 04T 5. TvpE ACFT P =  acen FaouRe  [cmoumy  |mAcET L FueL o 1 AoMn . conui L we

sy |osuen jne ipoven © on [veH own rLomw naveacer  |cost oILCOosT v oTHon cosT ToTaL

Mokmmacoss cexse cop v wo wnes  fwmoxws cawes cLomen spmicamy  [coomen cLamen

080672005 | 152R Typed | 030y x_ |37 $41.00 $151.70 §17589 $ 0.0 5327.50
0808205 | 132R Type 3 HE030Y X 31 $41.00 $127.10 513259 § 0.00 5250 53
08052005 | 152R Twe3  [Nsosor | $41.00 5380 $98.24 s 0.00

03/06/2005 | Cheny Van 05752 [ x JIC—7|s20 s 000 S 0.00 53500 s 0.00

03082005 | Chevy Van 05782 3 580 § 000 § 000 $2456 s 0.0

08,062005 | o, Supg: 51342
|osi082005 _[Lod: s 125074 T

|
TOTAL CLAIMED BY CATECORY € ACFT COST 7. FUELOL 1. 20w & OTHER 0. TOTAL
535260 345628 s 00 s 43708 $1.25587

11, CERTIFICATIONS. The parties signing in Blocks 11A and 145 are responsible for the accuracy and validity of the facts recited in the clsims

i1 supporting documentation. The parties ehall ot claim costs on he CAPF 108 if expenses ars being reimbursed from ancther source,

Dual is

& CAP MEMBER (PRINTEDITYPED MAME): | CESTISY THAT THE AMOUNTS PAID SIGNATURE AND DATE

WERE FOR PARTICIPATION IN THE LISTED USAF AUTHORIZED MISSION AND ACCURATELY REFLECT

HOURS FLOWN. AUTOMOCTI/E FUELIOIL USED. AND (OR OTHER MISCELLANEOUS COSTS INCURRED.

©. WING COMMANDER OR DESIGNATED OFF ICIAL PRINTEL/TYPED NAME|: | CERTIFY [SIONATURE AND DATE

THE ABOVE EXPENSES ARE A DRECT RESULT OF SUPPORT/PARTICIPATION IN THE ABOVE LISTED USAF

|Iq R IEEE -ul‘éo: |
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Once a WMIRS Form 108 has been generated for the first time, additional copies
may be printed.

e From WMIRS select “Find 108”
e Enter the mission number on the next screen
e A summary of the mission appears

Civil Air Patrol
Web Mission Information Reporting System (WMIRS)

07-M-0019A CAPF 108(s)

Previous CAPF 108's

Aircraft Fuel/Oil |Admin Comm/Other| Total

CAPF108  Page(s) Date |CreatedBy "o \% " " "eost | Cost  CAPF108

07-M-0013A-A 1 02/28/2007 |sritchie $0.00 $ 182.13[$ 0.00 $0.00 $182.13
Current Mitary O Fight List Total:| $0.00|$ 182.13|$0.00 5000 $182.13
Reports e

NEW CAPF108

Cax ation Flights

Find CAPF 108
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WHAT ARE THE TOOLS AND UTILITIES?

The Tools and Utilities section of WMIRS contains several sub-menus were different
information may be obtained. It is important for wings and members to keep their
information up-to-date. These tools are available to ICs and anyone with higher
permissions.

Member Contact Lookup

This section allows a member with appropriate permissions to find member
information for use during missions.

¢ dae v B v m v |2k Page v i) Tools v @~ &

Member Contact Lookup Function

This Data is for OFFICIAL CAF USE ONLY. All other use is prohibited.

CAPID:

OR

Enter NAME to search for in the fields
(LAST FIRST MI)

Select Wing to narrow search:

[ Search ][ Clear Entry

Done &) Internet | Protected Mode: On H100% -
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Alert Rosters/ES Resources

Wing Alert Rosters and Resource Reports may be obtained here. Select the wing
from the drop down and the alert roster will appear. The Resource Report will show
information for your wing.

CAP Mission Information

[ View Aler Roster

| Wiew Resource Report

[ Return to Previous Manu

Direct any problems or suggestions to raymond &cepaha. gov

Civil Air Patrol
' Operations
Resources

Qualificd Incident Commanders iR
Qualificd Mission Pilots 6l
Qualified Observers 128
Qualified Scanoers 208
Qualified Ground Team Leaders s
Qualified Ground Team Memlbers 132 3
Chaplains ]
Federally Screened Personnel (DEA and Customs Screening) 83
Corporate Aireraft 10
HF Eadie (Fixed) i3
HF Radie (VehicleMobile) 1
HF Radie (Transportable) 3
Fixed Repaaters B
Fartahle Repeatars n
Airhorne Kepaaters

VHF Radio (Fixad) 16
YVHF Kadio (Maohila) 16%
YIIF Radin (Fartahls) 65
{Fenerators 1
Communications Vehicles i)
Vans 1=
dx4 Vehicles 1 =




Aircraft and Resource Status System

These reports show aircraft status around the country along with Archer and SDIS
resources and status.

Tnited States Air Force Aoxiliary
Civil Air Patrol

Ajreraft Satus and Support Resolrees Reponling Syster

o Afcreh Ghoinc e
» Foiidiioral Slas

» &insh Stalus Summary by siresk Typa)

'
| Gt B lnemelion

q
# IIqI In ST Respunes

Cooryt J Ve, 3007 Gl Ak Peira datargi Tazveamgy Cerier AFngve sservec, Page Dereraisd: BE-Spe007 1300 B,
5 !.||,I!.|.1I.1h- COTTENE W TR Sy oL
Iler applcnloa woeca P Ladtgge elcmai g .lh LITENE FISET 32 B LON ERT IR TTE gl Tl i RT3 £

Security and Privacy Motice

& Intemne: | Protectes S Sn W, TIE%
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OTHER INFORMATION AND INSTRUCTIONS

eFlight Release Instructions

Aircraft Scheduling Instructions

WMIRS Form 18 Instructions
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https://missions.cap.af.mil/wmirs/DownloadFiles/eFR_Process_SEP19_09.pdf
https://missions.cap.af.mil/wmirs/eSchedule/getInstructions.cfm
https://ntc.cap.af.mil/ops/form18/data_entry_p/getfile.cfm

